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ADDING CYLINDERS TO STOCK

1. On the home page click on Cylinder Stock
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2. Click on the + in the top right-hand corner
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3. Click on the supplier to see the list and select the supplier either by scrolling through the suppliers
or click on the search box and type the supplier in then click on it.

N Q =il 69% = NE = Rl 69%E

Collect Collect
0 0
ppEa - T H-

Wholesaler Stock I Wholesaler Stock y

‘ E A-Gas w

Other v

Is Full .

Ll |

isrul G

Page 3 of 9



L7

Gas-Trak Online

4. Click on the box if Scanning the cylinder barcode and scan the cylinder’s bar code. Or enter the
serial number manually. If you are using an A-Gas cylinder the cylinder type, product and weight
will populate automatically (providing you have a connection).
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5. Manually enter the cylinder number
6. Click on done
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7. Click on the wholesaler and either scroll through the list of Wholesalers or click on search box and
enter the wholesaler you are looking for.
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8. Click on cylinder type to view cylinder type options.
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9. Click on the type of cylinder you are entering.
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10. Click on product to choose your product either scroll through all the products or click on the search
box type in the type of refrigerant and click on it.
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11. Click on the 0 by capacity and enter the capacity.
12. Click on done
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13. Enter the collection reference from your Wholesaler. 14. Click on done
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18. Click on save in the top right-hand corner
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